HOW TO: OneDrive for Business - Uploading Files to Onedrive

321 Faye Buckley July 27,2018 Office 365
Files can be uploaded to your OneDrive library. You can upload files by using the “Upload” feature or
by using the “Drag and Drop” method.

* Go to office365.clemson.edu.
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* Log in using your Clemson email (username@clemson.edu) as your username.
¢ And your password is the same one you use for iRoar and Canvas.

On this page you should see the applications available to you as seen below:


https://hdkb.clemson.edu/phpkb/category.php?id=58
http://office365.clemson.edu
mailto:username@clemson.edu

Install Office 2016 on your Mac
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Got a PC? Sign in to Office 365 an your PC ta install.
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Note: This page may appear different if you have changed it under settings.

Office 365 Home

(If the icons are not visible click ""Office 365" at the top left to get to this screen as shown in the image
above.)

e Click the Onedrive icon.



This faolder is empty

Manual Upload:

¢ Click Upload between New and Sync and select the file from its location on your computer.
Drag and Drop:

® Place your cursor on the file stored on your computer.

¢ Hold don’t the left button of your mouse or track pad.

* Drag the file to the spaces that is labeled "Drag files here to upload...".

The file(s) you selected to upload should now be showing in your Clemson University Office 365
OneDrive library.

Online URL.: https://hdkb.clemson.edu/phpkb/article.php?id=321
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