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WebEXx Video Conferencing: Basic Directions
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Starting a Meeting

1. Visit Clemson.webex.com and you will reach the home page.
2. Under the My WebEx tab, click the “Start Meeting” button.
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3. When the Audio and Video Connection pops up on the screen, be sure to choose your computer

as your audio and your computer’s webcam as your video.
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4. Under “Select Audio Connection” on the left, select “Call Using Computer.” Under “Select

Video Connection”, select “Integrated Webcam”, or whichever camera you would like to use.
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Working the WebEx Meeting Center

1. When in the room, see the right side of the screen to view participants in the room, chat with the
participants, record the meeting, and take notes.

2. On the left side of the screen, see that you can call other participants to the meeting, share your

screen with the other participants, and invite and remind others about the meeting.
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3. To interact with participants, use the Whiteboard tool by clicking the Whiteboard Tab on the top
left side of the screen.
a. You can add shapes, text, illustrations, annotations, and more to interact and collaborate
with the participants in the meeting (you can find these tools on the left side of the
Whiteboard screen)

Q Cisco WebEx Meeting Center - 0 x
File Edit Share View Audio Participant Meeting Help
) /. = o0 @ B .
Quick Start Meeting Info Whiteboar: New Whiteboard Participants Chat Femrriey Notes
7 | 01 : JSES) . v Participants ox
~ Speaker:
Vlb Vincent deVenoge (Host, me, interna @
-
Aa \/ Go Tigers!! \/
- =
7
ral v Recorder X
. Select button to record on server @
v Notes x
&

Connected @

Clemson Online online@clemson.edu October 2017 Page 4 of 4


mailto:online@clemson.edu

