CLEMSON CUBS/PeopleSoft HR

COMPUTING AND
INFORMATION TECHNOLOGY

External Applicant Apply for Job —
without a resume.

Upon completion of this task, you will be able to apply for a job without a resume.

1. Select View All Jobs and select the position that you would like to apply for.

Search Jobs
Search by job title, location, or keyword %
\Welcome Sign In | Mew User

i View All Jobs 3
bud My Job Notifications >
& Mv JobApplications b
1 My Favorite Jobs >
'O\ My Saved Searches >
e "MV Account Information b
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2. Select position you wish to apply for and select Apply for Job.

< Careers
~ Location . Search Jobs
Search by job fitle, location, or keyword »
Youth Learning Institute (27)
Clemson University (9) Clear Search Save Search
REC (4) Apply Without a Job @
Riggs Hall (2) 49 jobs found

1260 Supply St North ro Apply for Job
Barre 1st Floor (1)

Daniel Drive 110 (1)

Department CU Restoration Institute
Job Family Staff

Jervey Athletic Center (1) Job Function Staff

Livestack (1) Posted Date 0912612018

Police Department (1)
Sr. Director of Foundation Relations.

More Job 1D 103480
Location Daniel Drive 110
~ Department Department Development
Youth Leaming Institute (27) Job Family Unclassified
No Value (3) Job Function Unclassified
Posted Date 091212018
University Development Team

@ : :
Edisto Resrch & Edul Student Services Coordinators JobConnect

@ Job ID 102725

Human Resources (2) Location Clemson University
Risk Eng & Sys Analytics Inst Department

2 Job Family Staff

Athletic Administration (1) Job Function Staff

CU Restoration Institute (1) Posted Date 06/06/2018

Accounting Professionals JobConnect
Job 1D 102724

Location Clemson University

Coastal Resrch & Education Cnt
0}

Development (1)

More

Department
. Job Family Staff
+ Job Family _
Job Function Staff
Staff (28) Posted Date 06/05/2018
Undlassified (12)
Office Operations Coordinators JobConnect
Custodian (8)
Job ID 102722
Other (1) Location Clemson University
Department
¥ Job Posted In Job Family Staff
2019 (33) Job Function Staff
2018 (13) Posted Date 06/05/2013
" -

3. Since you are a new user, select Register Now.

Prive 110
pment
ified
ified

018

*User Name

*Password

Sign In

Forgot User Name | Forgot Password

Are you a new user? Registar Now

018
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4. Complete the Account Information section and the Address Information
section.

< Careers New User Registration
\ Aread Reistered? Sin n o

Account Information
*User Name
*Password
*Confirm Password
*First Name
“Last Name
*Email Address
“Phone
Address Information

“Country | United States
*Address 1
Address 2
Address 3
*City *State

“Postal County

View Terms and Conditions

1 agree to the Terms and Conditions

5. After you have entered all of your information, View Terms and Conditions and
select the checkbox | agree to the Terms and Conditions at the bottom of the
page, then select Register.

¢ Careers New User Registration
Aoty Regiserea? Sin o E

Account Information
“User Name | Sally

“Password | s

*Confirm Password | ssesees.
*First Name | Sally
“Last Name | Jones
*Email Address @gmail com
“Phone | 864/656-5555
Address Information
“Country | United States v

“Address 1 | 305 Sunshine Road

Address 2

Address 3
“City Clemson “State | South Carolina v
“Postal | 29634 County |Pickens

View Terms and Conditions

0 “l | agree to the Terms and Conditions
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6. To start the process of applying for this job, you must agree to the terms and
conditions in Step 1 of 7, then select Next or forward arrow in the banner to
advance to the next step.

Apply for Job

Save as Draft Next >
Step 1 of 7: Start
We believe in hiring the very best. Our workplace experience sets us apart and makes us a great place to work. Our goal s fo create an environmant of
exceptional organizational valuss, customer service standards, and employee satisfaction
Resume
2 ey This job application allows you to attach a resume and has a number of sections, ranging from job preferences to work experience. The step-by-step process
8 will guide you through the application. Please filn all information carefully and completely before submitting
Education and Work Experience | BE10re you begin the job appiication process, plezse read the Ters and Canditons carsfully. By selecting the I agree t the Terms and Condiions”
e checkbox you indicate that you have read and understood these Terms and Conditions and acknowledge your agreement with them. If you do not agree, you
o Starte will ot be able to submit an application and should select the Ex button
q) GoiEis \ View Terms and Condiions
Not Started
lagree to the Terms and Conditions
5| Other .
Not Started
& | Selfidentity .
Not Started
7 | Review and Submit
Not Started
8. Go to Step 3 of 7, select Add Work E i
. O 10 >tep 5 or /, selecC or Xperience.
x Bt Apply for Job
saveasDrat| | < provious [ mext>
1 Start Step 3 of 7: Education and Work Experience
compiste
Work Experience
2 Resume You have not added any work experience.
compiete

Add Work Experience
_ Education Degree

You have not added any education degree.

Add Education Degree

5 | Other .
Not Stated Volunteer Service
You have not added any volunteer service.
& | Seltldentiy .
ot Stared Add Volunteer Service
7| Review and Submit

Not Started

9. Add past work history and select Done.
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Add Work Experience

*Start Date 03242000

End Date | 10/24/2005
*Employer |Upstate Tech
Ending Job Title | Swdent Sves Coordinator
Supervisor |Jane Row
Supervisor Email Row@upstatetech edu

Supervisor Phone | 864/776-0000

OK to contact?

End Pay |$50,00000
Currency |USD a

Freq | Anmual
Advisad students of study abroad

Description

Country | United States v
Address 1 2020 Upstate Road
Address 2
Address 3
City | Clemson
State | South Carolina  +
Postal | 28671

County  Pickens

10. For additional job history, select the "+" under Work Experience. To edit

information that you have entered previously, select the right arrow on the row
you wish to edit.

x Bt Apply for Job

SavessDraft | | revious || Next>
Start Step 3 of 7: Education and Work Experience
compete
Work Experience
+

2 Resume
compete
Employer Job Title Start Date End Date
Clemson University Student Financial Aid Goord 1013172005 10242019 >
4 | Qualifications

Not Started
Education Degree

You have not added any education degree.

<

Not Started
Add Education Degree.

| Selfidentity .
Not Started
Volunteer Service
7] Review and Subait You have not added any volunteer service
Not Started

Add Volunteer Service
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11.To enter your educational information, select Add Education Degree under the
Education Degree section.

x Ext Apply for Job

saveasratt | | provious || Next,
1 Z""‘ y Step 3 of 7: Education and Work Experience
ompete
Work Experience
2 Resume +
Compiete

1073112008 10242019 >
Not Stated
Education Degree

5 You have not added any education degree
Not Started
Add Education Degree
o | Seltdentity
Volunteer Service
7 Reviewand Submit You have not added any volunter service.

NotStated
Add Volunteer Service

12. Enter educational information and select Done.

Add Education Degree 22

“Effective Date | 06/06/1988
“Education Degree | DEGREE_010 qQ
Area of Study (Major) |High School Diploma
GPA |37

Graduated Yes

School Name Oxford Academy|

13. To add educational information, select the “+"”, enter the information and select
Done.

x Bxit Apply for Job

1 Start

Save as Draft ‘ < Previous || Next>

Step 3 of 7: Education and Work Experience
Complete
Work Experience
2 Resume +
Compete
Employer Job Title Start Date End Date
Upstate Tech Student Sves Coordinator 0312412000 1012412005 >
Qualicats Clemson University Student Financial Ald Coord 10/31/2005 102472019 >
4 Not tarted
Education Degree
5| Other o |+
Not Started
Education Degree Area of Study (Major)
6 | Selfidentify

| High School or Equivalent High School Diploma
Not Started

Review and Submit Volunteer Service
Not Stated

You have not added any voluntesr service.

Add Volunteer Service
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14. To enter volunteer service, select Add Volunteer Service. Enter the information
and select Done.

x Bxit Apply for Job
saveasran| | ¢ previous | | Next>
1 Start Step 3 of 7: Education and Work Experience
Complete
Work Experience
2 Resume +
Complete
Employer Job Title Start Date End Date
Quaticat Clemson University Student Financial Aid Coord 103172005 10242019 >
ualifications
# Yot sareo
Education Degree
5 | Other ol |*
Not Started
Education Degree Area of Study (Major)
| Selfidentify | High School or Equivalent High School Diploma >
Not Started
15t Bachelor's Degree Marketing >
7| Reviewand Submit

Not Started

Volunteer Service
You have not added any volunteer service.

| Add Volunteer Service

Add Volunteer Service

“Effective Date | 07/22/2008
*Volunteer Service |VOL_010 Q

Organization Humane Socisty

P
Role Board of Directors
4
Years of Involvement T
4

15. For additional Volunteer Service, select the “+"”, enter the information and select
Done.

x Bt Apply for Job 8

M‘ < Previous || Next>

1 Start Step 3 of 7: Education and Work Experience
Compiete
Work Experience
2 Resume +
Compiete
Employer Job Title Start Date, End Date
st Clemson University Student Financial Aid Coord 1013172005 10242019 >
4| Qualifications
Not Started

Education Degree

5 9 L+
Not Started
Education Degree Area of Study (Major)
| Selfidentify | High School or Equivalent High School Diploma >
Not Started
15t Bachelor's Degree Marketing
7

>
Review and Submi
Not Started

Volunteer Service

+
Volunteer Service

15t Volunteer Activity
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16. When Step 3 is complete, select Next or forward arrow in the banner to advance
to the next step.

Apply for Job

4 Start Step 3 of 7: Education and Work Experience
Complt
Work Experience
2 Resume +
Complete
Employer Job Title Start Date End Date
Clemson University Student Financial Aid Coord 1013172005 102472019 >
7 s
Education Degree
5| Other .t
Not Started
Education Degree Area of Study (Major)
& | Seltidentity | High School or Equivalent High School Diploma >
Not Started
st Bachelor's Degree Marketing >
7 Re
Not

Volunteer Service

17.Step 4 of 7 allows you to add Licenses, Certifications, Language Skills, and Job
Related Skills. Once all relevant information has been entered, select Next or
forward arrow in the banner to advance to the next step.

x Exit Apply for Job H

rvices Coordinators JobConnect

soveasoratt | | ¢ previous || Next >

Certifications
You have not added

Add Certifications
5

Other o
Not Started
Language Skills
& | Seltldentify o .
et \ You have not added any language skils
Add Language Skills
7 | Review and Submit
Not Started
Job Related Skills

You have not added any job related skils.

Add Job Related Skills
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18.In order to complete your application, you need to identify at least 3 references in

Step 5 of 7. Select Add Reference. Complete the required information and

select Done. Select Next or forward arrow in the banner to advance to the next

step.

1 Start

Compete

IS

Qualifications
Compete

Other
I Progress

Questionnaire
Not Started

Not Started

Self-dentify
Not Started

Review and Submit
Not Started

Step 5 of 7: Other - References

References (Required)

Apply for Job

In order to complete your application, you need to identify at least 3 references. At least 2 of your references must be, or have been, your direct

managers.

Add Reference.

Compete
2 Resume

Compete
5 Education and Work Experience

How did you find out about us?

saveasDratt | | ¢ Previous || Next>.

Reference Information

*Reference Type

*Reference Name

“Title

Employer

Phone

Email Address
Address

Country

Address 1

Address 2

Address 3

city

State

Postal

County

Add Reference

Professional ¥
Minnle Mouse

Execuiive Vice President
Disney

868/555-3434

mimouse@disney.com

United States i

345 Fun Avenue

Orlando
Florida v
49667

Orlando

X Exit

Start

Compiste

Other
In Progress

Questionnaire
Not Started

Not Started
| Selfidentify

Not Started
7| Reviewand Submit

Not Started

Step 5 of 7: Other - References

References (Required)

Apply for Job

In order to complete your application, you need to identify at least 3 references. At least 2 of your references must be, or have been. your direct
s

Add Reference

Compiete
2 Resume
Compete
3 Education and Work Experience
compiste
4+ Quaifications

How did you find out about us?

saveasDratt| | < Previous || Next>
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19. Complete the required Questionnaire in Step 5 of 7. Once you have completed
this step, select Next or forward arrow in the banner to advance to the next step.

Apply for Job

\ Step 5 of 7: Other - Questionnaire

Questionnaire (Required)

1. Are you legally authorized to work n the United States?

the stato for people who

7.D0 you have a bachelor's degree and experience in student services programs?

8.D0 you have a master's degree and experience in student services programs?

° No
¥ | Open Ended Questions (Required)
1. Have you o 0 osign from any job? If yos, ploase explain. I no, typo “No”

No

Word Count Total Words 0

He ofany other than a minor . please explain. If no, please type “No” i the

box below.

No

Word Count Total Words 0
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20. Complete the section “"How did you find out about us?” Select Next or forward
arrow in the banner to advance to the next step.

Apply for Job

Step 5 of 7: Other - How did you find out about us?

Referrals.

How did you leam of the job? | Inside Higher Education v

21.Step 6 of 7:

a. Self-ldentify — Disability. Please review the entire page and select one of
the options under the section "How do | know if | have a disability?” Once
you have completed this section, select Next or forward arrow in the banner
to advance to the next step.

Apply for Job

b. Self-ldentify — Veteran. Please review the entire page. If you believe you
belong to any of the classifications of protected veterans listed in the
Definitions section, please indicate by selecting the appropriate option under
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Self-ldentification. Once you have completed this section, select Next or
forward arrow in the banner to advance to the next step.

Apply for Job
soesv ] | [ rovous | (bt

4 san Step 6 of 7: Self-Identify - Veteran

Conpite

~Def

2 Resume 1974, Jobs for

Conpee

ano 8)

3 Education and Work Experience.
Compie

Who but orthe

Vetarans ATafs, or

4 Qualiications.

Compee
actve duty i the U.S. miltay, grox
5 Otner
Comoete inthe U.S. miftry, ground, naval

Seltidentity
InProgress

I partcuar, you

ployer n the posiion
sonatle certanty ot for the absence due 1o service. For more nformaton. calthe U 5. Department of Labors Velerans
e (VETS) tol reg, a 1-836-4-USADOL

e cl
ject 0 VEVRAA

aporopriate
e of

Self-ldentify — Diversity. Please review the entire page. You are invited to
voluntarily self-identify your Gender and Race and Ethnicity Identification.
If you choose not to answer the questions in this section, select “I decline to
answer”, otherwise please answer appropriately. Definitions of each ethnicity
and race are provided on the right side of the screen.

Once you have either answered or declined to answer, select Next or forward
arrow in the banner to advance to the next step.

Apply for Job

savessort | | ¢ Previous | Mext>
q  San Step 6 of 7: Self-Identify - Diversity
‘You are invited to provide the informatan requested regarding diversity.

2 Resume Diversity
can

Qur organization is subject to certain
erdier to comply with thasa laws, app

3 Education and Work Enri-q‘
Gomplete
L

4| Cualifications

What i your gender?

5 Omer . ® Female
Camglete Mae

I decline to answer
Self-Identify
In Pragress

Ethnicity and Race Identification /
Disability Are you Hispanic er Latina? Definito
Complate
Yes, | am Hispanic or Latin
Veteran No, | am not Hispanic or Latino.
Gomplata /
What Is your race? Select ane o mors. Defintio

American Indian or Alaska Narive
s
ax rican
t
at ific Islander
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22.Step 7 of 7: Review and Submit your application. Please be sure to make any

changes before submitting. In order to review the information you completed in
each step, use the arrows to the left of each step to expand that section for
review. Once you have verified all information is correct, select Submit.

x Exit Apply for Job

Student Services Coordi JobC t

start Review your application and make any changes before submitting
1
Complete

Step 7 of 7: Review and Submit

2 ';::‘;:':‘ ~ My Contact Information
Email @gmail com Address 305 Sunshine Road, Clemson, SC 20634
3 | Educati d Work Expe
Complete Phone 864/656-5555 Contact Method Not Specified

Modify

.;
.

°8
i

Online Screening Notice

5 | Other . Resume Attachment
Complet
Cover Letter Attachment
6 | Selfidentify .
Complete Work Experience

Education Degree
Volunteer Service

Licenses

Language Skills

Job Related Skills
References
Referrals

Disability

Veteran

L
L
L
L
L
L
L
»certifications
L
L
L
L
L
L
L

Diversity

Save as Draft < Previous || submit

13
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